Syllabus Template for Preceptors:  This template document is intended to assist you in making a rotation syllabus.  Replace the highlighted text with the information that is specific to your rotation, then delete this header text. Non-highlighted text should be left in the syllabus. 

Advanced Health Systems Syllabus

Advanced Pharmacy Practice Experience (APPE) 

Preceptor(s) and Site Information

Primary Preceptor Name: 

Site Name:

Site Address:

Preceptor Name(s):

Preceptor Phone(s):

Preceptor Email(s):

Pharmacy Phone Number:

Pharmacy Fax Number:
Site Description

· Hours open/schedule: 

· Practice setting: Examples – acute care, ambulatory care, community, institutional

· Population served: 

· # Beds or # Prescriptions filled:

· Description of Service: 
· Training requirement: Example- EPIC training required – follow directions in CORE ELMS from Experiential Education Staff
· Additional information:

Pre-requisite Knowledge and Skills 

List any knowledge students should have prior to beginning rotation (e.g., common disease states with which to be familiar).
Interprofessional Practice Opportunities

Include a statement describing any interprofessional opportunities in both patient care and non-patient care settings. Please include a description of: 

1. Non-pharmacy team member(s), i.e., Physician, Nurse, PT, OT, HRNP, RT. (please do not include Pharmacist or Technician roles).

2. What the students will do during their interactions with non-pharmacy team members.

3. How often the students will interact with non-pharmacy team members.  

Learning Objectives
At the completion of this clerkship, the student will be able to:

1) Describe the organizational structure of the healthcare-system and the department of pharmacy services relating to the system

i) Describe the role of the director(s) and/or managers within the pharmacy department

ii) Describe the roles of department supportive personnel

2) Review policies and procedures as they relate to hiring and disciplining personnel

i) List challenges to training and retaining personnel

ii) Attend and/or lead a staff meeting

3) Participate in discussions with management about pharmacy workload and financial performance

i) Describe the fiscal planning process

ii) Describe the budgetary issues that health-systems face

4) Discuss and analyze the use of medication management systems, including storage, preparation, distribution, procurement and inventory control

5) Participate in the health-system’s medication safety/ patient safety initiative(s)

i) Describe the purpose, structure and process of such initiatives

ii) Write an analysis of one project, including outcomes of the project, or

iii) Perform medication reconciliations, or

iv) Perform discharge patient counseling

6) Participate in the health-system’s quality improvement process through any one of the following:
i) Perform a financial analysis 

ii) Attend and present to the Pharmacy and Therapeutics meeting or other similar meeting

iii) Develop a clinical drug guideline

iv) Perform a drug use evaluation

7) Describe the applicable state and federal laws as they pertain to the health-system’s policies and procedures.
8)  Add any site-specific objectives you would like to include.

Activities/Assignments and Schedule

Activities/Assignments 

In order to achieve the stated learning objectives, students will complete the following activities/assignments:

Provide a list of activities/assignments required. The activities/assignments listed below are suggestions, but do not include all possibilities.

1. Participate in medication reconciliation.

2. Deliver one or more journal club presentations.

3. Deliver an inservice to pharmacy staff and/or other health care professionals.
4. Participate in a P&T committee and/or in other pharmacy department or multi-disciplinary meetings as able.

5. Discuss national quality measures and safe medication use..  

6. Prepare adverse event or medication error reports using local or national systems.  

7. Participate in the processing of drug orders from entry into the pharmacy system to patient delivery.

8. Complete one or more drug information responses.
9. Spend time with the pharmacy staff member(s) responsible for controlled substances, with exposure to the following: a) procedures for procurement of controlled substances; b) inventory/storage requirements within the pharmacy department and in patient care areas; c) procedures for distribution/tracking of controlled substances and prevention of theft/diversion; and d) procedures for disposal/handling of expired or partially used products.
10. Participate in the preparation of stocking a code cart and attend/observe a code if applicable.
11. Spend time with the purchaser/buyer for the pharmacy, with exposure to: a) how an order is placed and received; b) process for obtaining non-formulary medications; c) how drug shortages are handled; and d) how drug recalls are handled.
12. Spend time with pharmacy management to help the student gain an understanding of basic principles of pharmacy management and supervision, including pharmacist and technician supervision, hiring, scheduling, conflict resolution, and performance evaluation and review.  
Student Schedule

· Provide the typical schedule. Include the following:
· Topic discussions, assignments, and required activities.
· Events or meetings the student should attend.
· Schedule time to meet with the student to discuss the student’s performance at end of the third week and at end of the sixth week.

· State the hours the student is expected to be on site and break/lunch information. If applicable, indicate the hours may not be firm, and describe situations in which a student may need to stay after hours in order to complete tasks. 
	Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Week 1
	Orientation
	
	
	
	

	Week 2
	
	
	
	
	

	Week 3
	
	
	
	
	Midpoint Evaluation

	Week 4
	
	
	
	
	

	Week 5
	
	
	
	
	

	Week 6
	
	
	
	
	Final Evaluation


Student Evaluation and Grading 

Grading for all advanced experiences is determined by a rubric. The rubric serves two main purposes. First, it allows the faculty preceptor to assess the student’s ability in various areas of clinical practice and provide suggestions for improvement. Second, it provides a quantitative mechanism upon which a decision can be made as to whether a student should receive a passing grade for the clerkship. It is important to understand that successful completion of the clerkship is based on skills, knowledge, and behaviors. In general, a minimum score of 3 is required in all areas of the rubric.

Grading Scale 

The grading rubric uses a five-point grading scale.  An average of points received on the rubric will have the following grades:

4.67 to 5.0
A
4.34 to 4.66
A-

4.00 to 4.33 
B+

3.67 t0 3.99
B

3.34 to 3.66 
B-

3.0 - 3.33 
C+

Students who achieve less than 3 as an average will receive a C+ grade or lower. Students who receive less than C+ will be required to repeat a clerkship in the same category.
Timing of Evaluations

Midpoint
The first formal evaluation of progress will be performed at the end of the first three weeks by the faculty preceptor. The ratings should be discussed with the student to identify areas of strength and improvement in order to achieve a passing grade. If there are multiple areas of deficiency, the EE Director should be contacted. The midpoint evaluation will be completed in CORE ELMS.
Final

A final evaluation by the preceptor will be provided to the student at the conclusion of the experience. This evaluation should summarize the student’s strengths and provide direction on the skills, knowledge, and/or behaviors the student should continue to work on in future clerkships. The final evaluation will be completed in CORE ELMS.

Student Expectations

Attendance Policy

The University Attendance Policy is outlined below. If you wish to implement a stricter policy, please include the information in this section.
The experiential schedule does not follow the University schedule. Students are expected to follow the preceptor’s schedule at all times. This may include attending the site on weekends, holidays or extended hours. The minimum number of hours for an experience is 240 hours.  Your rotation may exceed that, depending on the preceptor and site’s schedule. Students are not permitted to take time off of their rotation for traditional University holidays or breaks. 

Students planning to attend a professional meeting, schedule residency, or attend career interviews during clerkships must request this time off from the preceptor and notify the EE Director as soon as possible. Students may take up to two days from the experience for these purposes. The preceptor may require make-up time or additional projects to account for missed time. The time and/or type of assignment will be decided at the discretion of the preceptor.

Students who miss more than two days from the experience for any purpose must make up the time at the site. The make-up time will be coordinated with the preceptor’s schedule and approved by the EE Director.
Rotation Demeanor
Please add any statements regarding expected behavior of students during rotation.
APPE Student Dress Code

Unless otherwise noted in this section, the below information will apply.
· Students will follow the University of Utah dress code at all times. (https://pulse.utah.edu/policies/Lists/Policies/DispForm.aspx?ID=1880)

· Students will wear University of Utah College of Pharmacy student identification at all times while at experiential sites unless site-specific names badges are required.

· Students may be asked to leave a rotation site due to dress code violations. This absence is unexcused. 

· All students will also be expected to adhere any institutional policy relating to personal appearance and/or grooming not covered in this syllabus.

[image: image1][image: image2][image: image3][image: image4][image: image5][image: image6][image: image7][image: image8][image: image9][image: image10][image: image11][image: image12][image: image13][image: image14][image: image15][image: image16][image: image17][image: image18][image: image19][image: image20][image: image21][image: image22][image: image23][image: image24][image: image25][image: image26][image: image27][image: image28][image: image29][image: image30][image: image31][image: image32][image: image33][image: image34][image: image35][image: image36]
1
University of  Utah College of Pharmacy

Advanced Health Systems Pharmacy Practice Experience Syllabus

